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IMoso:kenune
00 3JIEKTPOHHOM /I0KYMEeHT0000pOTe H NMOPsiAKe ero OCymecTBICHHS B
MynununanbHoM 001meo0pa3oBaTe/IbHOM YUPeKICHHH CpedHel
0o0meo6pa3oBaTebHOM HIKOJIE
¢. barpak Kamenckoro paiiona

1. OO0mue moJ0xeHHd

1.1. ITonoxeHne 00 3MEKTPOHHOM JTOKYMEHTOOOOPOTE U IOPSIKE €ro OCYIIECTBIEHHS B
MyHununansHoM 001e00pa3oBaTeIbHOM YUPEKICHHN CpeHed 001eo0pa3oBaTebHON HIKOJIe
c. barpak Kamenckoro paiiona (nasnee — YupexaeHue d II0J0KEHHE) PETyIMPYET BOIPOCHI,
CBSI3aHHBIC C BBCJICHHEM 3JIEKTPOHHOIO JOKYMEHTO000POTa M MOPSAKOM €r0 OCYIIECTBICHUS B
YupexneHun.

1.2. Ilonoxenue pa3paboTaHO B COOTBETCTBHH C:

 Tpynoseim koziekcoM Poccuiickoit @epepanuy;

» OenepanbabM 3aKk0HOM 0T 06.04.2011 Ne 63-03 «O6 211eKTPOHHOM TIOIIUCKY;

e OenepanbHbIM 3aK0HOM 0T 22.10.2004 Ne 125-®3 «O6 apxuBHOM zene B Poccuiickoit
Denepanuny;

o OenepanbHbM 3akoHOM 0T 27.07.2006 Ne 152-®3 «O nepcoHaabHBIX JAHHBIXY.

1.3. B [Nonoxxennn HCIOIB3YIOTCS CIEAYIOIIHE ONpe/eIeHHS:

JJEKTPOHHBIH  I0KyMEHT0000pPOT — CO3JaHHE, WHCIONB30BAHHE M  XPAaHEHHe
paboromareneM, paGOTHHKOM MM JIMIOM, IIOCTYNAOIIAM Ha paGoTy, IOKYMEHTOB,
0(QOPMIIEHHBIX B JJIEKTPOHHOM BuJie €3 MyOIupoBaHns Ha GYMaXKHOM HOCHTEE.

JJAEKTPOHHbIH d0KymMeHT (mamee — IJ[) — JOKYMEHTHpOBaHHAs HH(POPMAI,
IPE/ICTABICHHAsA B DJICKTPOHHOW (OopMe, TO ecTh B BHJE, MPUIOJHOM M BOCIPHSTHS
JCJIOBCKOM, € MCIIOJIb30BAHUEM 3JICKTPOHHBIX BEMUCIUTEIBHBIX MAIIHH, & TAKKE /I IepeIadn
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Ycuniennass HekBaauguUMPOBaHHAs JIeKTPOHHasi nmoanuch (ganee — YHIII) — Bug
SNIEKTPOHHOW  MOJMHUCH, KOTOpas: TOJydyeHa B  pe3ylbTaTe  KpHUITOTpapuyecKoro
npeoOpa3oBaHus WHPOPMALUK C UCIIOJIB30BAaHUEM KIIIOYA DJIEKTPOHHOW MOJNHMCH; MO3BOJSET
OTIPENIeNUTS JIHIIO, oAnucaniiee D/I; mo3Bosser 0OHapyKUTh (HaKkT BHECEHHs M3MEeHEHUH B D/
I10CJIE MOMEHTA €ro MOANUCAHUS; CO31aeTCs C UCIIOJIB30BAHUEM CPEACTB AJIEKTPOHHOM IO IIIUCH.

Ycunennass kBaJu(uuupoBaHHasi JJIeKTpPOHHasi moanuch (mamee — YKOIII) —
AJIEKTPOHHAsl TOJIMCh, KOTOpas COOTBETCTBYeT BceM mpuzHakam YHOII u ciegyrommum
JOTIOJIHUTEIIBHBIM IPU3HAKAM:

e KJTFOY IIPOBEPKH AJIEKTPOHHOHN TOJNMCH YKa3aH B KBATH(DUITUPOBAHHOM cepTU(dUKaTe;

e JUIsl CO3JJaHUs U NIPOBEPKHU IEKTPOHHOM IMOJNMCH UCIIOJIB3YIOTCS CPEACTBA NIEKTPOHHOU
MOJAIMUCH, HUMEIOIINE TOATBEPKICHHE COOTBETCTBUSL TPEeOOBAaHUSIM, YCTAaHOBICHHBIM B
®enepanbHoM 3akoHE 0T 06.04.2011 Ne 63-D3 «OO0 351€KTPOHHON TIOITUCK.

Moanucanublii 3J1eKTPOHHBIH JoKyMeHT (najee — I1J]) — AIEKTPOHHBINA TOKYMEHT C
MIPUCOEIMHEHHON JIEKTPOHHOU MOJNMCHIO, KOTOpas Oblia co3laHa Ha ocHoBe DJl m Kiroua
3JEKTPOHHOM MOIMKCH.

2. NudopmanmoHHasi cucTeMa 3JIEKTPOHHOI0 JOKYMEHT0000pOTa 1 BBeeHUe
3J1eKTPOHHOI0 IOKYMEHT0000p0Ta B YUpeKIeHUHU

2.1. ®opmupoBaHHEe, UCHOJb30BaHUE, JOCTaBKa, OTHOpaBKa U XpaHeHue OJ]
OCYIIIECTBJISIIOTCS  CPEACTBAaMU WH(POPMAIMOHHOM CHUCTEMBI paboTomaTens (manee — cucrema
ANIEKTPOHHOTO JIOKYMEHTO000POTA).

2.2. JlocTtylm K CHCTEME DJEKTPOHHOTO JOKYMEHTOOOOpOTa OCYIIECTBISETCS IMyTeM
o(pOpMIIEHHSI KOPIOPATUBHOW YUETHOM 3alucu Ha KaXJ0ro pabOTHUKA, Y4YacTBYIOLIETO B
AJIEKTPOHHOM JJOKYMEHTO000pOTE.

2.3. YroObl pabOTHUK Iepelien Ha AJIEKTPOHHBIH JOKYMEHTOOOOpOT, €ro YBEAOMIISIOT B
CIIEAYIOIINE CPOKHU:

e B JICHb IpeMa Ha paboTy M 3a OJWH pabOUYUil IeHb JI0 TOTO, KaK JOMYCTAT paOOTHHUKA K
paboTe ¢ MCHOJIB30BAHUEM 3JIEKTPOHHOIO JOKYMEHTOOOOpOTa, — Ul JIMI, MPUHUMAEMbIX Ha
paboty B YupexaeHue;

e 32 HEJIENIO JI0 JIONyCKa K paboTe ¢ NCIOIb30BAHUEM 3JIEKTPOHHOTO IOKYMEHTOO0OpOTa —
111 BCEX paOOTHUKOB YUPEXKICHHUS.

2.4. DIEKTPOHHBIH JTOKYMEHTOOOOPOT BBOJMUTCS C JAaThl, YCTAHOBJIEHHOW NPHUKA30M
IUpEeKTOopa YUpeKIeHUs, B OTHOLICHUM pAaOOTHUKOB, COIVIACUBIIMXCA HAa B3aUMOJIEHCTBUE C
paGoTozaaresieM MOCPEACTBOM 3JIEKTPOHHOTO JOKYMEHTOOOOPOTa, HO HE paHee JIHS HUCTeUeHHs
CpOKa yBEIOMJIEHUS, YCTAaHOBJIEHHOTO B IMyHKTe 2.3 IlonoxeHus.

2.5. Ilepexon Ha 3IEKTPOHHBIA TOKYMEHTOOOOPOT B OTHOIIEHUHU KaJpPOBBIX JOKYMEHTOB
ABJIICTCS. 1I0OPOBOJIBHBIM [UIl PAOOTHUKOB YUPEKIEHHUS M OCYIIECTBIISIETCS TOJBKO IO HUX
UCHbMEHHOMY COTJIACHUIO.

2.6. OtcyrcTBHE cornacus paOOTHHKA HA B3aUMOJECHCTBUE C paboTOAaTENIeEM OCPEICTBOM
3JIEKTPOHHOIO JIOKYMEHTOOOOpOTa B OTHOLIEHWH KaJpPOBBIX JOKYMEHTOB IPHU3HAETCS OTKa30M
paboTHHKA OT Takoro B3aumojeiictBus. [Ipu 3TOM 3a paOOTHHKOM COXpaHseTcs MpaBoO JaThb
yKa3aHHOE COIJlache B MOCIIEIYIOIIEM.

2.7. Cornacue Ha B3auMoJelcTBUE ¢ paboToAareneM IMOCPEICTBOM 3JIEKTPOHHOTO
JOKYMEHTOO0OpOTa B OTHOIIEHUH KaJpOBBIX JOKYMEHTOB He TpeOyeTcs OT JIUI, KOTOpbIe
IPUHATHI (MTPUHKUMAIOTCS) Ha paboTy nocine 31 nexadbps 2021 roga vy KOTOPBIX MO COCTOSIHUIO
Ha 31 nexaOps 2021 roga oTCyTCTBYET TPYAOBOM CTaX.

3. IlepeyeHb 3JIEKTPOHHBIX JOKYMEHTOB U NepeyeHb KaTeropuii paboTHMKOB, B
OTHOLICHMH KOTOPBIX OCYIIECTBJISICTCH JJICKTPOHHBIN JOKYMEHT0000pOT



3.1. IlepeueHb >IEKTPOHHBIX JOKYMEHTOB, B OTHOIIEHUU KOTOPBIX OCYLIECTBIISIETCA
AIIEKTPOHHBIN JOKYyMEHTO000POT B YUPEKACHUU:

e KaJpOBBIE JIOKyMEHTBI, O(QOpPMIISIEMbIE B COOTBETCTBUU CO cTarthsimu 22.1-22.3
Tpynosoro konekca Poccuiickoin denepanmu;

e JOKYMEHTBl 10 OXpaHe TpyJAa, 3a HUCKIOUYEHHEM JIOKYMEHTOB, IOATBEPKAAIOLINX
MPOXOXKJICHHE paOOTHUKOM MHCTPYKTaXKEH MO OXpaHe Tpyna, B TOM YHCIE KOTOpble pabOTHUK
MIOANUCHIBAET JIMYHO;

e JOKYMEHThl 10 0O0Opa30BaTEIbHOM JEATEIbHOCTH, 3a HUCKIIOYEHHEM TEX, KOTOpbIE
JOJKHBI OBITH 0()OpMIIEHBI Ha OyMare B COOTBETCTBUH C MPUKA30M JUPEKTOpa YUPEKICHHS HITH
3aKoHoAarenbcTBOM Poccuiickoit @enepanuu;

e JIOKYMEHTBI, CBSI3aHHBIC C OpTaHU3AIMeH MUTAaHUsI 00YJaIOUINXCS, 32 UCKIIIOYCHUEM TeX,
KOTOpBIE JIOJDKHBI OBITh O(OpMIIEHBI Ha OymMare B COOTBETCTBUM C MPHUKA30M JUPEKTOPA
VYupexxaeHus uim 3aKkoHo1aTenbcTBoM Pocculickont @enepannn.

3.2. Tlepeuenp KkaTeropuii paOOTHUKOB, B OTHOIICHHMH KOTOPBIX OCYIIECTBIISETCS
ANIEKTPOHHBINA JOKYMEHTOOOOPOT:

e paOOTHHKH, CBA3aHHbIE C OPOPMIICHUEM, MTOANMCAHUEM U O3HAKOMJIEHUEM C KaJpPOBBIMU
JOKyMEHTaMH, JOKyMEHTaMH II0 OXpaHe Tpylda, OOpabOTKOW IEePCOHANBHBIX JaHHBIX,
JOKYMEHTOB IO OpraHu3alliy MUTAHUS 00yJaroINXCs;

e [I€JIATOTUYECKUE PAOOTHUKH.

4. Tlopsinok ocyulecTBJIEHUS 3JIEKTPOHHOI0 JOKYMEHT0000poTa

4.1. D3]l y4aCTHUKOB OJICKTPOHHOTO JIOKYMEHTOOOOpOTa CO3/Aal0TCsI B Cllydae HX
aZipecoBaHus pabOTHUKAM, SBJISIONIMMCS yUaCTHUKaMU 3JIEKTPOHHOTO JOKYMEHTO000pOTa.

4.2. D], agpecoBaHHble pAaOOTHUKAM, HE SIBJISIOIIMMCS YYaCTHUKAMU DSJIEKTPOHHOTO
JOKYMEHTO000poTa, MePEBOIATCS Ha OyMasKHBII HOCHTETb, MIOAMKCHIBAIOTCS
cOOCTBEHHOPYYHOUM MOJMUCHI0 OTBETCTBEHHOIO JHMIIA M HANpaBIsIOTCA ajpecary. B cucreme
AIIEKTPOHHOTO JOKYMEHTOO00pOTa COXpaHSAETCs JIEKTPOHHAs KOMHUS YKa3aHHOTO JOKYMEHTA.

4.3. Tlopsanok moamucaHusi JOKYMEHTOB B CHCTEME 3JIEKTPOHHOIO JIOKyMEHTO000opoTa
JOJIKEH COOTBETCTBOBATh MOPSAIAKY TMOMAMUCAHUS JOKYMEHTOB Ha OyMaXHBIX HOCHUTENSX,
OTpENeICHHOMY B HMHCTPYKIMM TIO  JI€JONPOU3BOJCTBY, C Y4eTOM OCOOEHHOCTEH,
npeaycMOTpeHHbIX TpynoBsIM KogekcoM Poccutickoit @eaepanuu.

4.4. B cucteMe 3JE€KTPOHHOTO JIOKYyMEHTO000poTa (PMKCHUPYIOTCS AaTa U BpeMs CO3TaHMUs
u oTnpaBku OJI, ero perucTpalMoOHHBII HOMEp, CBEACHHUA OO0 OTIpaBUTENe IOKYMEHTa
(bamumus, uMs, 0T4€CTBO (TIPH HAJTMYWH ), HA3HAYCHHAS POJIb).

4.5. Peructpauus JOKYMEHTOB B CHCTEME JJIEKTPOHHOTO JOKYMEHTO000pOTa
OCYILIECTBIISIETCSI B  COOTBETCTBUM C TPHUHIMIIOM €IWHOM pEerucTpaluud JOKyMEHTa
(omHOKpaTHOCTH 3amuck WHGOpMalUuu O JOKyMeHTe). JIOKyMEeHT, 3aperucTpupoBaHHBIA B
CHUCTEME DJEKTPOHHOTO JOKYMEHTOOOOpOTa, UMEET EeAMHYI PErHCTPAllMOHHYIO KapTO4yKy
nokymenta (manmee — PKJI), moGaBnsioTcs TOJIBKO JOMOJHUTEIbHBIE CBEIEHUS O paboTe ¢
JOKYMEHTOM.

4.6. D], moctynuBIIME TOCIE OKOHYaHMsS paboyero AHS M B Mpa3THUYHBIC JIHU,
PETUCTPUPYIOTCS B TEUEHHUE MIEPBBIX TPEX YACOB CIEAYIOLIEro paboydero JHA.

4.7. Tlpu peructpauuu OTHPABISAEMOTO0 OTBETa Ha BXOISAIIMNA TOKYMEHT (MOpydYEHHE)
WCIIOJIHUTENb 00s3aH B ycTaHOBIeHHOM mopsiake B PKJl ykasaTh cChiIKy Ha HOMEp U JaTy
JOKyMeHTa (MOpy4YeHusi), Ha KOTOPBIN MOATOTOBJIEH OTBET. [Ipu 3TOM B 00s3aTeIbHOM MOPSIKE
B TEKCTe MUChMa (JOKIaJa) MPOMHCHIBAETCS HOMEpP JOKyMEHTa (MOPYYeHHs), Ha KOTOPBII
MIOATOTOBJIEH OTBET.

IIpy nDoOAroToBKE OJHOrO OTBETAa HA HECKOJBKO TIIOPYYEHUH B TEKCTE IHCbMa
nponuckiBatoTca Bce nopydeHus 1 B PKJI yka3piBaroTCs CCBUIKM Ha BCE HOMEpa JIOKYMEHTOB
(mopyueHwuii), Ha KOTOpbIE MMOATOTOBJIEH OTBET.



4.8. BzaumopeiictBue pabOTHUKOB  YUpPEXKICHHS C CHUCTEMOH  DJIEKTPOHHOTO
JOKYMEHTO000pOTa, B TOM 4YHCJE CO3AaHue, MpeoOpazoBaHHe, MOJANMCaHuEe U XpaHeHue O/,
OCYIIECTBISIETCA B COOTBETCTBUU C MHCTPYKLHUEH pa3paboTUHKa.

4.9. PaboTtHHMK 00s3aH O3HAKOMUTHCS C Ha3HauYeHHBIM Ha Hero JJ] B cucreme
AJIEKTPOHHOTO JOKYMEHTOOOOpOTa B TeUeHHE pabouero IHS, 3a UCKIIOUYCHHEM JOKYMEHTOB C
IIOMETKOH «CPOYHO», KOTOPBIE MOUIEKAT 03HAKOMIICHUIO HE3aMEIIUTEIBHO I10CIIE TIOJIyYEHUs.

5. llognucanue I/1

5.1. [Jupextop VupexaeHus uid paOOTHUK, HCIOJHSIONMNA €ro o00s3aHHOCTH,
noamuceiBaeT D/ YKOII.

5.2. Paboraukm Yupexnenus noamucbiBaor D[ VKOIII, 3a uckimodeHHEM 3asBIICHUH,
YBEAOMJICHUH, OOpalleHuii U CIIy)K€OHBIX 3aIllMCOK, MOJIUCBHIBAEMBIX MPOCTOW 3JIEKTPOHHOMU
MOANUCHIO, O(OPMIIEHHON B COOTBETCTBUM C MHCTPYKUMEH pa3padOTYUKa CHCTEMBbI
AJIEKTPOHHOTO JOKYMEHTO000pOTa.

5.3. KagpoBble NOKYMEHTHI MOJIUCHIBAIOTCS C Y4E€TOM OTpPaHMYEHUil, YCTaHOBJIEHHBIX
crateeit 22.3 Tpynooro konekca Poccuiickoit @eneparumn.

5.4. D]J1 moamuchiBaeTcs B J€Hb €r0 CO3/aHUs, WCIOJHEHUS WINM YTBEPKICHUS — B
3aBUCHUMOCTH OT Ha3Ha4yeHWs JOKYMEHTa M Ha3HauYeHHOW posu nuua, padotaromero ¢ O/, B
CUCTEME 3JIEKTPOHHOTO JIOKyMEHTOO00pOTA.

5. NudpopmanunoHHas 6e30MacCHOCTb U KOHTPOJIb 00padoTku J/]

6.1. HuadopmarmonHass  0€30MACHOCTh  MPH  OCYHNISCTBICHHH  AJICKTPOHHOTO
JOKYMEHTOO0OpOTa  00ECIIeYMBACTCS  KOMIUIEKCOM TEXHUYECKHMX U OpPraHH3allMOHHBIX
MEpONPUATHH.

6.2. K TeXHUYECKUM MEPOTIPUATHSIM OTHOCSTCS:

e OpraHu3alusl U KCIOJIb30BAHUE CPEJICTB 3allUThl MHPOpPMAIMU B MOJHOM oObeMe HuX
(YHKIIMOHATIBHBIX BO3MOKHOCTEH;

e 0OeCTICUCHHE IIEIOCTHOCTH 00padaThIBaeMbIX TaHHBIX;

e 0OeCTICUCHNE aHTUBUPYCHOM 3aIIUTHI HHGOPMAIIHIH.

6.3. K opranu3aiiuoHHBIM MEPOTIPUATHSIM OTHOCSITCS:

e KOHTPOJIb BBINIOJHEHHUS] TPeOOBAaHUN HOPMATHUBHBIX JOKYMEHTOB, PETIAMEHTUPYIOIINX
obecrnieueHre 3auThl HHOPMaIUY;

e OTIpEJENICHNE JOJDKHOCTHBIX JIMII YYaCTHUKOB 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa H
opraHuzaTopa  JJIGKTPOHHOTO  JTOKyMEHTOOOOpOTa, OTBETCTBEHHBIX 3a  obecredyeHue
MH(pOPMAITMOHHOM 6€30MacHOCTH;

e YCTAHOBJICHHE MOPSJIKA PE3EPBHOIO KOMMPOBAHMUS, BOCCTAHOBJIICHHUS U apXUBHUPOBAHUS
0a3 JaHHBIX;

e obopMIICHHE JIOTycKa s TPOBEICHUS PEMOHTHO-BOCCTAHOBUTEIBHBIX pPaboT
MIPOrPaMMHO-TEXHUYECKHUX CPEJICTB.

6.4. Koutponp dopmupoBanus, mnepeiadyd u wucnoyHeHuss )] BO3JIOKEH Ha aBTopa
KoHkpeTHoro JJ[ u pykoBoauTedss OTAeNa, B KOTOpoM paboTaer pabOTHHK, WIU €ro
HEMOCPEJCTBEHHOTO PYKOBOAUTEIISI.

6.5. KoHTponb HCTIOMHEHHS] SIEKTPOHHBIX TOKYMEHTOB BKIIOYAET B ceOs:

e IOCTAHOBKY 2JIEKTPOHHOTO IOKYMEHTA Ha yYeT;

e MOHUTOPHHT UCTIOJTHEHHS KOHTPOJIBHBIX MOPYUYCHUN TOKYMEHTA;

e U3MEHEHHE KOHTPOJIbHBIX CPOKOB UCTIOTHEHUS 3JIEKTPOHHOTO IOKYMEHTA;

e CHSITHE MCIIOJTHEHHOTO 2JIEKTPOHHOTO JIOKYMEHTa C KOHTPOJIS;

e QHAJINU3 X0/1a UCTIOTHEHHS SJIEKTPOHHOTO IOKYMEHTA.

6. Iopsinok popmupoBanus e u xpanenus /1



7.1. VUcnonnennsle D/1 cucteMaTU3UPYIOTCS B Jiefla B COOTBETCTBUH ¢ HOMEHKIIATYpOH Jel
Vupexaenus. [lpu cocTaBieHMM HOMEHKIATYphl [ YKa3bIBaeTCs, 4YTO JEJI0 BEICTCS B
AJIEKTPOHHOM BHJIE.

7.2. DNEeKTpOHHBIE JOKYMEHTHI IMOCJE MX HMCIOJHEHUS IMOJUIeKAT XPAHCHUIO B CHCTEME
AJNIEKTPOHHOTO JOKYMEHTOO0OpOTa B TE€UEHHE CPOKOB, MPETYCMOTPEHHBIX 3aKOHOJIATEIbCTBOM
JUTS @aHATIOTUYHBIX JJOKYMEHTOB Ha OYMa)KHBIX HOCUTEIISX.

7.3. Ilocne ucTedyeHHs] YCTAaHOBIEHHOTO CPOKA XPAaHEHMs AJIEKTPOHHBIX JOKYMEHTOB Ha
OCHOBAaHWHW aKTa O BBIICICHHM WX K YHUYTOXCHUIO, O(POPMIICHHOTO WM YTBEPXKJICHHOTO B
YCTAaHOBJICHHOM TMOPSAKE, YKa3aHHBIE OJJICKTPOHHBIE JIOKYMEHTHI M HH(OpManus O HUX,
3aUKCUpOBAaHHAS B JJICKTPOHHBIX KapTOUKAaX, IMOJISKAT YHHUYTOXKCHUIO (YIOAICHUIO U3
CHUCTEMBI 3JIEKTPOHHOTO JOKYMEHTO000pOTa).

7. Cay4yau, Ipu KOTOPBIX Aonyckaercs opopmiienne I/ Ha OymMaKHOM HOCUTeIe

8.1. JIoKyMeHTHI, CO3/ITaBaeMbIe B CHCTEME AIIEKTPOHHOTO TOKYMEHTO000pOTa, 0(OPMIIIOTCS Ha
OyMa)>XHOM HOCHUTEJIE B CITyqasiX:

e €CJIM OHHU MOJJIeKAT MOJAMUCAHUIO PAOOTHUKOM, KOTOPBIM OTKAa3ajcsi OT MEepexoja Ha
B3auMO/IENCTBUE ¢ paboTOIaTeNIeM OCPEACTBOM AIEKTPOHHOTO JOKYMEHTO000POTA;

e €CJIU CHCTEMa AJIEKTPOHHOTO JOKYMEHTOOOOpOTa BBIIIJIA U3 CTPOS M HE TMOIJIEKUT
HCITPABJICHUIO B CPOK, Ha3HAUYCHHBIN JUTI UCITOJTHECHUS U IO AITUCaHU S 3I[,

eeCIM OTO TpeOyeTcss B COOTBETCTBMM C TIPUKA30M JUPEKTOpa YUPEeKICHHUS,
JIOKQJIbHBIMHX HOPMATUBHBIMU aKTaMH quemzleHHs[ nin 3aKOHOJATCIbCTBOM Poccwuiickoit
denepanuu.

8. OTBeTCTBEHHOCTH NpPH padoTe B cCHCTEME YJIEKTPOHHOTO IOKYMEHT0000poTa

9.1. Ornpasutens DJ] HEceT OTBETCTBEHHOCTH 3a COJIEP)KaHUE JIEKTPOHHOTO JIOKYMEHTA,
PEKBU3UTOB, apecalliio, KaYeCTBO U KOJIMYECTBO BIOKEHUII.

9.2. Tlomydarens D] Hecer OTBETCTBEHHOCTb 3a HEHCIOJHECHHE JIOKYMEHTa B
YCTaHOBJICHHBIH CPOK, HEBHECEHHE MJIM HECBOEBPEMEHHOE BHECEHHE CBEJICHUN B 3JIEKTPOHHYIO
KapTouky DJI, ommOKH, MOMYIICHHBIE MPH PETUCTpAIlMU U HEMPABUIHBHOM HampaBieHUH ][
ajzpecary.

9.3. PykoBouTeNnu HECyT MEPCOHAIbHYIO OTBETCTBEHHOCTDH 3a coOutonenue [lonoxxenus
MOAYUHSIOIMMUCS UM PaOOTHUKAMHU.

9.4. PykoBoauTenu mpu YBOJbHEHMH DPAOOTHHUKOB M OGOpMIIEHMH Ha pabOTy HOBBIX
MO JYMHEHHBIX paOOTHUKOB 00ECTICUMBAIOT ylajeHHUE/U3MEHEeHNE/0(hOPMIICHHE YUETHON 3aIiCH
paboTHUKAa B TEYEHHE JABYX PaOOUMX IHEH C JaThl YBOJIbHEHMsS PaOOTHHKA WJIM MpUeMa Ha
paboTy HOBOTO pabOTHUKA.

9.5. 3amectutenr OUPEKTOpa TMPOBEPSET HAIMYUE Y YBOJIBHSIEMBIX pPaOOTHHUKOB
He3aBeplleHHbIX JJ] U mpuHUMaeT Mepbl MO MX HCIOJTHEHHIO/3aBEPICHUI0 B TEUYCHHE Tpex
pabounx JAHEN ¢ AaThl YBOJIbHEHUS pAOOTHUKOB.
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