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1. OO0mue mMoJaoxKeHH

1.1 . Hacrosimee IMoJioskenue 06 3/1eKTPOHHOM KiaaccHoM :xypHaJje (zainee — Ilonoxenne) MOY
COLII c. barpak (zanee — [IIkona) pazpaboTano Ha OCHOBAHWH JEHCTBYIOIIETO 3aKOHOIATENBCTREA
Poccuiickoit @emepamum O BeIeHWH J0KymMeHTooOOpoTa H ydera 00pa3oBaTellbHON
HEATEIBHOCTH:

e @emepansroro 3axona ot 29.12.2012r.Ne 273-®3 «0O6 obpasosanuu B Poccuiickoi
Deneparey (¢ MOCISAYIOMUAMHE JOIIOTHEHASIME A H3MeHeHsMHU Ha 29.12.2022r.),

e @epepanpHoro 3akona Poccmiickod ®Pepepamuu ot 27.07.2006r. Ne 152-@3 «O
NePCOHANBHBIX JaHHBIX)(C TTOCIeIyIoIMMHI u3MeHeHusMu Ha 14.07.2022r.);

e @enepanbHoro 3akoHa Poccuiickolt @epmepammm ot 27.07.2006r. Ne 149-03 «O06
uHdopMayH, HHPOPMAIHOHHEIX TEXHOIOTHSX U 3amfute uHbopManuuy (B pelakiuu oT
09.01.2023 r.);

e Ilucema MunoOprayku Poccum ot 15.02.2012 NeAIl-147/07 "O metomuyeckux
PEeKOMEHJAIIUAX 10 BHEJPEHHIO CHCTEM BeJEHHS JKypHAJIOB YCIEBAEMOCTH B
3JIEKTPOHHOM BHE» (C mocnenyromuMu u3MesersiMu ot 21.10.2014 r.). '

1.2.D7eKTpOHHEIA KypHaNl ABJIACTCS rOCYyIapCTBEHHBIM HOPMAaTHBHO-(GOHHAHCOBHIM JTOKYMEHTOM MU
BEZICHHE €70 00543aTEIBHO I KaXKIOr0 YUUTENA H KIaCCHOr0 PYKOBOIMUTEN.

1.3.251eKTPOHHBIM KJIACCHBIM JKYPHAJIOM Ha3bIBAETCS KOMILIEKC IPOrPaMMHEIX CpPEJICTB,
BIUTFOYArOIMi Oa3y JaHHBIX U CPelCTBa J0CTyla K Hel.

1.4.21eKTpOHHBIA KIIACCHBIH JKYpHAJI CIIy)KHT JUIA pEINeHHS 3afad, ONHCAaHHBIX B II. 2 HACTOAIIETO
[Tonoxenus.

1.5.Hacrosumee ITonoxkeHne Onpenesser IOHATHS, Lemw, TpeOOBaHUS, OpraHuM3anuio B paboTy
JEKTPOHHOTO KJ1accHOTOo KypHana [lkomsr.

1.6.2/1eKTPOHHEIH KYPHAIT JOJDKEH IIOIeP/KUBATLCS B aKTYJIBHOM COCTOSHHH.

1.7. Ilonp3oBaTesiMi  3NMEKTPOHHOTO JKypHalIa SABIAIOTCA: &IMHHHCTpalHs IOKOJBI, YUHTeNld,
KiaccHble pyKOBOAUTENH, 00yHarONIHecs U pOAUTENH (3aKOHHEIE TPENCTABUTEIH).

1.8. DIIEKTPOHHEIHN JKypHAI SBJIAETCA YacTh0 HH(OPMallHOHHO-00pa3oBaTenbHOM cucTeMsl LIIKOmIbL.
1.9.B ciyuae He BotoiHeHns manHOTO [lomoxkenus agmunucTpanus IIkoner umMeer npaBo Hanararh
JUCHUIUIMHADHEIE B3bICKAHNS B YCTAHOBICHHOM JIEHCTBYIOIIMM 3aKOHOJATEIBCTBOM MOPSIKE.
1.10. Hacrosmee ITonoxenue yreepikmaercs npukasoM 1o Illxome u siBisercs o0s3aTeNbHBM A

NeJaroruuecknx W aMUHUCTPATHBHEIX paboTHUKOB [[IkoIEL

2. 3apaum, pemaemsie ¢ IOMOMBIO YJIEKTPOHHOI0 KJIACCHOI0 XKypHAaJIa
ONEeKTPOHHBIA JKYPHAN UCITOIB3YETCS I PEIICHHUS CIEMLYIONNX 3a1a4:
2.1 Xparenue JaHHBEIX 00 YCIIEBAEMOCTH M IOCEIAEMOCTH yUaIlIuXCsl.
2.2.Bemox undopmMariun, Xpansieiics B 6a3e QaHHBIX, Ha OyMaXHBIH HOCHUTEND 1 0QOPMIICHHS B



BHUJIE IOKYMEHTA B COOTBETCTBHHU C TPeOOBaHHUAMH POCCHHMCKOr0 3aKOHOIATEIbCTRA.

2.3.0neparuBHBI JOCTYN K OLEHKAM 3a BECh INEPHOJ BEACHMA JKypHalla IO BCEM IpeaMeTaM B
moboe Bpemsi. -

2.4. ABTOMAaTH3aIHs CO3/1aHHs IEPUOIMUECKHX OTUYETOB YUUTEIeH B 8 IMUHHACTPAIIHH.

2.5.CpoeBpemenHOe HHGOPMHPOBAHUE POJUTENEH 110 BOIPOCAM yCIICBAEMOCTH M MOCEIAeMOCTH HX

Iere.

2.6.KOHTpPOTS BHINONHEHHs OOpa30OBATENLHEIX MPOrpaMM, YTBEPIKICHHBIX y4eOHBIM IUIAHOM Ha
TeKymmi y4eOHBIA o,

2.7.Co3nande enuMHOM 0ashl KaleHOapHO-TEMATHYeCKOro IUIAHMPOBAaHMSA IIO BCEM Y4YeOHBIM
IpeaMeTaM H IapauieNsM KJIacCoB.

2.8.Co3ianne U peanu3aius JUCTaHIHOHHEIX y4eOHbIX KyPCOB.

2.9.Co3panne noprdonno obygaromuxcs, NeJaroros.

2.10. Paspa0oTKa U MPOBEICHHE JUArHOCTHYECKHX H TECTOBBIX paboT ¢ LENBI0 MPOMEKYTOUHOTO U
UTOrOBOTO KOHTPOJIS.

2.11. ABToMaTH3anys CO3JaHHA IIPOMEXYTOYHBIX H MTOIOBBIX OTYETOB yturreneﬁ—npcmne'mmcoﬁ,
KJIACCHEIX PYKOBOJUTENEH U aIMHHHCTPALIMH.

2.12. ObecrnedeHne BO3MOJKHOCTH MNPAMOr0 OOIMIEHHS MEXIY YYHTESIMH, aIMHHHCTPALHCH,
POIMTENAMY M YUAIIUMHICS BHE 3aBECUMOCTH OT WX MECTOIOJIOKCHHUS.

3. IlpaBujia v mopsaoK padoThl ¢ YIEKTPOHHBLIM KJIACCHBLIM KYPHAJI0M

3.1.UmkeHep O KOMIBIOTEpAM yCTAaHABIMBaeT IpOTrpaMMHOE obecredeHne, HeoOXOXUMOE s
paboThI 3MEKTPOHHOTO JKypHaa, ¥ obecnednBaeT HamIexKamee QyHKIMOHUPOBAHUE CO3MaHHON
[IPOrpaMMHO-aIIAPaTHOR CPebL.

3.2.ITonp30BaTeNH TOXYYAlOT PEKBU3UTHI JOCTYNA K 3JIEKTPOHHOMY JXYPHaIy B CIEAYIOLIEM
MOpsALIKe:

® YUYHTENA, KJIACCHBIC PYKOBOJIMTENH, aIMUHHCTPALUs IOJIy4arOT PEKBH3HTEI HOCTyIa y
aJIMHHHICTPATOpa SIEKTPOHHOI'0 XKypHaIa,
® DOIUTENU U Yydalluecs CaMOCTOSTENbHO PErMCTPHPYIOTCA B CHCTEME 3JIEKTPOHHOTO
JKypHala.

3.3.KnaccHble pYKOBOAMUTENH CBOEBPEMEHHO 3aIIONHAIOT JKypHAl M CIENAT 3a JNOCTOBEPHOCTHIO
JaHHBIX 00YYalOUIIXCA ¥ HX POAUTENAX B COOTBETCTBHH C HHCTPYKIHEH.

3.4.YuuTens akKypaTHO M CBOSBPEMEHHO 3aHOCAT JaHHbIe 00 y4eOHBIX MporpaMmax H HX
NPOXOXIEHUHA, 00 YCIEeBaeMOCTH W MOCEIIAEMOCTH YdYalluxcs, OOMAaIlHUX 3a3JaHHiIX B
COOTBETCTBUH C HHCTPYKIIHCH.

3.5.3amecTUTeENH MUPEKTOPA MIKOJILI 110 YBP oCcylnecTBIseT nepruoaAnvYeCcKuii KOHTPOIIb 34 BEACHHEM
9JIEKTPOHHOIO JKypHalla, COJAepKallMii IPOLEHT ydacTHs B paboTe, NPOLEHT yJalmuxcs, HE
HMEIOIIHX OICHOK, MPOLEHT yJallUXCsl, HUMEIOIIHUX OHY OLEHKY, 3alHCh JOMAIHEro 3aJaHud,
y4eT NPOoHIEHHOro yueOHOro MaTepuaia.

3.6.PomuTens W ydaimpecs MMEIOT JOCTYNI TONBKO K COOCTBEHHBIM [aHHBIM H HCHIOIBL3YIOT
SNEKTPOHHBIHN KYPHAT JUIA €r0 IIPOCMOTpa B COOTBETCTBHH C HHCTPYKIHEH.

4. Ilpasa u o6a3anHOCTH NMoJb30BaTeeii [IpaBa mons3oBareeii:
4.1.Bce monp30oBaTElld HMEIOT MPaBO JOCTyHa K DSIEKTPOHHOMY JKYpPHaIy €XKEOHEBHO W
KpPYTIJIOCYTOYHO. -
4.2.Bce monb3oBaTend MMEIOT [IPaBO HA CBOEBPEMEHHBIE KOHCYJBTAIlMH IO BOIpOcaM paboThic
HJIEKTPOHHBIM JKYpPHAJIOM.
4.3.ITo pesynsTataM NPOBEPKH aZIMHHHUCTPATOP, YUYMTENS M KIA4CCHBIE PYKOBOIUTENX B IIpaBe
PAcCUMTHIBATE HA IPEMHUATHLHOE BO3HArPAXKIEHHE 110 HTOraM y4eOHBIX IIEPHOJIOB.
4.4, Nupextop I1Ikoxsr uMeeT npaso:
e Hasmgauars COTPYAHHUKOB IIKOJIEL HA UCIOIHEHUS 0053aHHOCTEH B COOTBETCTBHHM C JAHHBIM
ITonoxxkenueM;
e (OGo3HaYaTH TEMbI 11 00CYIKICHHUS, Kacalomuecs yaeOHO-BOCIIHTATEIBHOTO Iporecca,
IpoIecca YIpaBiIeH s IKOJION;

o [IyOnuKOBaTH MPUKA3hI U MOJIOKEHNS, H3IABAEMBIE B IIKOJIE, B pasjiene «JJoKyMEHThIY.




4.5, 3amectuTens nupektopa no YBP uMeer npago:

[TosmyyaTe CBOEBPEMEHHYI0 HHIMBHIYAIbHYIO  KOHCYJIBTAIMIO II0 BOIIPOCAM paGoTsI C
9JIEKTPOHHBIM JKYPHAIOM;

Obcyxnath m00yIo TeMy, KacaroIyrocs yueGHO-BOCIHTATENBHOrO IpoIiecca, | mporecca
YIIpaBICHAA IKOJIOH.

4.6. AIMHHHCTPATOP NEKTPOHHOI'0 KypHala HMEET IPaBo:

Ob6cyxaars mobyro TeMy, Kacarolyrocs y4eOHO-BOCIHTATENbHOT0 Ipoliecca, B IPOoLecco
ynpasnerus LlIxomnoii; :

CocraBnare mpencraBnenne aupexropy IlIkonsr Ha npemMupoBanue yuuTeneii mo
pesynbTaram paboThl ¢ ANEKTPOHHBIM JKYPHAJIOM.

OG6cy:xaaTh ¥ BHOCUTh MPEMIOKEHHS 110 YIYUIIEHHIO pabOThI C SIEKTPOHHBIM

JKYPHAJIOM.
4.7.YuuTens-peIMeTHHK HMeeT IpaBo:

.I#..

[Tomy4yars CBOEBpEMEHHYIO KOHCYIBTAIHIO TI0 BOIPOCcaM pabOoThI C A7IEKTPOHHEIM JKYPHAIOM;
@opMHPOBATE CBOM JNIEKTPOHHBIE Y4eOHBIE KYPCHI, HTOIOBBIE, IPOMEKYTOUHBIE U CPE30BBIE
TECTOBEIE PA0OTEI M HCIIOIE30BATE MX MPH IPOBECHUN YPOKOB;

O6cyxars mobyro TeMy, Kacaromlyiocs y4eOHO-BOCIIATATENLHOTO IPOLecca | Ipoliecca
ynpasnenus [1Ikomoit;

OGcyxaaTh ¥ BHOCHTH IPEUIOKEHHUS [0 YIYUIIeHHIO PaboTEL ¢ SJIeKTPOHHBIM JKYPHAIIOM;

[lpu cBoeBpeMEHHOM, [OTHOM M KAYECTBEHHOM 3alONHEHHH 3JIEKTPOHHOTO IKypHAIA
(popmuposare oTdeTel 1O paboTe B 3IEKTPOHHOM Buie: KaneHnapHO-TeMarHdecKoe
nnaHupoBanne; Mrorn ycmesaemocts mo mpeaMmery 3a y4eOHsiil mepuon; OTuer yauTensMu—
HpPEeIMETHHKAMH T10 OKOHYaHUH yUeOHBIX IEPUOJOR ¥ UTOTOBBI;

Cospapate 1 my0OimmkoBaTh OO BSIBICHNS HA JIEKTPOHHOM JOCKE OO BABICHIUIH;

Becru mu4HOE 31€KTPOHHOE TTOPTQOITHO.

.8.KnaccHbIi pyKOBOIUTEIh UMEET IIPABO:
[Tosyyars cBOEBPEMEHHYIO KOHCYILTALMIO IO BOIIPOCAaM pabOThI C 3NIEKTPOHHEIM JKYPHATIOM;
Ob6cyxaars mobyro TeMy, Kacaromlyiocst yd4eGHO-BOCIHTAaTEIBHOTO IpOIlecca W Mpolecca
ynpasnerus [Ikomnoii;
[Ipy CBOEBpEMEHHOM, IIOHOM M KAYeCTBEHHOM 3allONIHEHHWH 3JIEKTPOHHOTO JKypHAla
YUMTENAMU-IIPEIMETHUKAaMH (OPMHUPOBATE OTYETHI 0 paboTe B 2JeKTpoHHOM BHAe: OTUer o
MOCEeIaeMoCTH Kiiacca (1o Mecsiam); IpenBapuTenbHbI OTYET KIACCHOTO PYKOBOJMTENS 33
yaeOusIi neproxa; OTUeT KIacCHOTO PYKOBOJMTENS 3a yueGHbIH nepuon; toru yenesaeMocTH
Kjacca 3a yueOHbni nepros; CBojHAs BEIOMOCTE yUeTa YCIIEBAEMOCTH 00YUYaIOMUXCs Kilacca;
CBozanas BEZIOMOCTh y4eTa HOCEIaeMOCTH.
®opmupoBate pH HEobXoguMOCTH «MH(GOPMAMOHHOE HCHMO AT POMUTENCH» B GyMamHOM
BHJIE VI BKJIEUBaHUs B OOBIYHBINA THEBHUK O0yYarOmerocs;
CozpnaBate 1 my6aMKOBaTh OOBSBICHUS Ha YIEKTPOHHOM H0CKE 00BSBICHNMIA;
Bectu MTHYHEBLN 27eKTPOHHEIH TOPTGOIHO.

O0s3aHHOCTH MO/IL30BaTEJIeii:

4.9. lupexrop mKomer 00s13aH:

e PaspabareiBaTh W YTBEpXKIATh HOPMATHBHYID H HHYIO JOKyMeHTanmio IIIkoasl mo

BEICHHIO 3JICKTPOHHOI'O XKypHalia;

. OCYII[CCTBIISITB KOHTPOJIb 3a BEACHHUEM IJICKTPOHHOTO XKypHalla HE PEXKe 1 pasa B HETBCPThL.
e (Co3zgate Bce HGOGXO,H,HM]:IG YCIIOBUA OJIA BHEIPEHHA H obecrnieueHu pa60TbI SJICKTPOHHOT'O

XKypHaJIa B y4eOHO-BOCIIMTATENILHOM IpoIiecce U mpouecce yrnpasnerus [[konoi;

L Hpeﬂ}’CManHBaTb ACHEIKHOC BO3HArpaXKICHHE ytm'reﬂeﬁ H KIIACCHBIX pYKOBO,E[HTe.IIe]?I B

cilydae JDO/DKHOTO HCIIOJIHEHHS [PaBHIl M TOpSAKa paGoThl ¢ 3JIEKTPOHHBIM JKyPHAIOM MIPH
HAYHUCIIEHUX MTPEMHEH, C YIETOM HX HArpy3KH IpH paboTe ¢ CHCTEMOM.

4.10. 3amectuTens aupekropa no YBP obs3aH:

CoBMeCTHO ¢ APYTMMH aJIMHHHCTPAaTHBHBIMA COTPYJHHKaMH pa3pabarhiBaTh HOPMATHBHYIO

0asy yweOHoOro mporecca JUisi BeCHHS SJIEKTPOHHOTO KypHAIA IS PasMENMICHHS Ha caiite
[xomsr;



4.11

@opmMHpOBATE paclHCcaHue 3aHATHI 110 KIaccaM, yIUTEIAM U KabuHeTaM B Hagaje yuebHOro
rona. [Tpu Heo6xoIMMOCTH IPOBOJIUTH KOPPEKTHPOBKY PACTIACAHNS;

[IpoBepATE HAIWYME KaTCHIAPHO-TEMAaTHYECKOro IIAHMPOBAHMS B 3JIEKTPOHHOM JKypHAle
[1IKoe! y yauTeNnel-IpeIMETHHKOB 10 Hadaia y9e6HOro roja;

KoHTpo/mmpoBaTe CBOEBPEMEHHOCTh 3allOHEHMSA 3IEKTPOHHOIO JKypHala YYHTEeIIIMH-
HpeOMETHHKAMYE ¥ KJIACCHBEIMH DPYKOBOJUTENSIME ¢ momomplo «Otuera o jgocryme K
KJIACCHOMY JKYpHAIY»;

CosnaBaTh # IMyOJHKOBaTh OOBSBICHUS HA SJIEKTPOHHOH NoCKe OOBABICHHH O BpeMEHH H
MeCTe KJIACCHBIX COOpaHuil, H3MEHEHHUSX B PACIIHCAHUY U IPYTOH ONepaTHBHON HHMOPMAIIH
IUTsL YYUTENIEH, YYSHUKOB U POAUTENCH;

AHanu3upoBaTh JAHHBIE 10 PE3YILTATHBHOCTH yd4eOHOTrO Ipoliecca U, IIpU He0OX0UMOCTH;
(hopMHEpoBaTH HEOOXOJMMBIE 0TYETEI B OyMa)KHOM BHJIE 10 OKOHYAHMIO YYEOHBIX EPHOJIOB.

. AIMHHHCTPATOD 3JIEKTPOHHOTO JXYypHAIa o0s3aH:

OpraumrzoBars BHEIPEHHE JIeKTPOHHOro xypHana B 11lkore;

PaspaboTare coBMecTHO ¢ amMuHHCTpanmed IIIKoipl, HOpMAaTUBHYIO 06a3y II0 BEIEHHIO
DIEKTPOHHOTO JKypHaa;

ObecreunTs BCEX IIONB30BaTeNel PEKBU3UTAME JOCTYIIA K 3TeKTPOHHOMY JKypHaly. Bectn
0a3y maHHBIX MOJIB30BATENEl U CTATUCTAKY PaboThI C 3JIEKTPOHHBIM JKYDHAIOM;
KonTponupoBath paGoTy ¢ 3JEKTPOHHBIM JKYPHAIOM BCEX YYACTHHKOB 00pa3oBaTEIBHOTO
IpoIecca: aAMUHUCTpAIdH, yuuTended, oOydaiommxcs W WX poauTened (3aKOHHBIX
IpeICTaBUTENeH);

OGecreunBaTh CBOEBPEMEHHYIO KOHCYJBTAL[HMIO IO BoIpocaMm paboTel € 3NEKTPOHHBIM
HKyPHAIOM;

ITpoBOAMTE MIKOJBHEIE CEMUHApE], HANPABJICHHBIE HA M3y4eHHE BO3MOXKHOCTEH H CI0C000B
paboTEI ¢ 3TEKTPOHHBIM JKYPHAIOM;

INomnepxuBark CBSI3b C POMUTENSIMH (3aKOHHBIMH TIPEACTABUTENSAMH) M OCYIIECTBIATH
HeoOXOAMMbIE KOHCYJIBTAlMH II0 BOIPOCAM HONKIOYEHUS ¥ pabOThl C JIEKTPOHHBIM
XKy PHAIOM

Pasmemate Ha caiite IIIkonbl HOPMAaTHBHO-TIPABOBLIE JOKYMEHTBEI IO  BEAEHHIO
3JIEKTPOHHOTO XypHaa;

Pasmemnate Ha caiite Illxonel mHCTpykuuro mo paboTe ¢ 3JEKTPOHHBIM SKYPHAIOM A
obyuarormuxcs, poJuTenel (3aKOHHBIX NPecTaBuTeNelH ), eaaroros.

O6ecneunTs MepE! o 6ecnepeboiiHOMy QYHKITMOHHPOBAHHUIO IEKTPOHHOTO JKypHAa;
OcymecTBIATE CBA3b CO CIYXXKOOH TeXHHYecKON IOIIepKKH pa3paboTdMKa SJIeKTPOHHOTO
XKypHaa,

Kontpomiposats paboTocnocoOHOCT CHCTEMBI 3IEKTPOHHOTO JKypHana.

. KnaccHelit pykoBoauTeNb 06513aH:

[TpoxomuTh OOy4eHHS Ha INKOJIBHBIX CEMHHAapax, HalpaBlICHHBIX HA H3y4EHHE NPUEMOB
paboTEI ¢ 3IEKTPOHHEIM JKYPHAIOM;

3amonHATE U CIEOUTH 33 aKTYalbHOCTRIO HaHHBIX 00 00ydaroIuxcs CBOEro Kiacca W uX
POJMTEIISIX;

KonTponrpoBats CBOSBpeMEHHOE (€KEHEAEIBHOE) 3aN0THeHNE 0a3bl JaHHBIX dNCKTPOHHOIO
KypHaTa OOyYalomuXxcs YYHTEIIMHU-IPeIMETHUKAMWA; BECTH MOHMTOPHHI YCIEIMHOCTH
o0y4eHwus!;

UnctpyxTupoBaTh 00y4daromumxcs ¥ UX poAuTeNei (3aKOHHBIX IpeICTaBUTe el ) 110 BOIpocaM
perucTpanvy B 3JIEKTPOHHOM KypHAIE;

Oprauu3oBats cOOp KOMIIIEKTA JOKYMEHTOB 110 00ECIIEYEHHIO 3aKOHOAATENBHBIX
TpeboBanmii 0 3auuTe nepcoHaabHbIX JaHubX (I11H);

BHOCHTE B 3JIEKTPOHHBIH XKypHA (akThl IpoIycKa 3aHATUHH 00yJaloMUMKCA 110
YBa)KHTEJIBHON NIPHIHHE;

EskeHenebHO KOPPEKTHPOBATE BEICTABICHHBIE YUHTEISIMU-TIPEIMETHUKAMH (DaKTEI
[IPOITYCKA 3aHATHH 00yUarOIMUMUCS;

Omnogemars poxuTesneit (3aKOHHBIX MpENCTaBUTENICH) HeycHeBaromux OoOyJaroIuxcs,
00y4aromuxcs, IMPOITyCKAIOIINX 3aHSTHS 110 HEYBAXUTEIbHON IPHYUHHE;



[IpoBoauTh 0Oy4eHHE I YYCHHKOB B POAHUTENeH (3aKOHHBIX Tpe/icTaBuTeNeH) o paGoTe ¢
9JIEKTPOHHBIM JKYPHAJIOM;

Oprarusosate o0MeH HMH(OpMaluel ¢ O0yJaroIIUMUCT H POJUTEISIMY (3aKOHHBIMH
OPEe/ICTABUTEIIMH);

OcymiecTBIATE KOHTPOIIB JIOCTYIIA poxuTeNneil (3aKOHHBIX MpeicTaBuTeNel) U 06y daromuxcs.

4.13, YuuTtenp-npeIMETHHK 0013aH:

[Ipoxonuts 00y4eHHS Ha IMIKOILHBIX CEMHHApAX, HAIIPABICHHBIX HA H3y9YCHHE MPHEMOB
pPaboTEI ¢ 3IIEKTPOHHEIM JKYPHAIOM.

Mo navana yueGHOro roja cosjarh KajleHAPHO-TEMATHYECKOE IUIAHMPOBAHWE W BHEIPHTH
ero B OJNEKTPOHHEIH KypHal. KomHdecTBO WacoB B  KaJleHAAPHO-TEMATHYECKOM
MUIAHHPOBAHHMHM J0JDKHO COOTBETCTBOBAThH yueOHOMY IUIaHY.

Becru Bce samucm mo Beem yueOHBIM ImpeaMeram (BKIIOYas YpPOKH [0 HHOCTPAHHOMY
S3BIKY)HA PYCCKOM SI3BIKE ¢ 00S3aTeNbHBIM YKa3aHHEM HE TOJIBKO T€M YPOKOB, HO U TeM
3aJaHHH 110 YPOKY.

OnpeeuTh COCTaB MOATPYII COBMECTHO C KIACCHBIM PYKOBOJMTE/EM, TIPH JICIEHAN KJlacca
[0 TMpeaMeTy Ha MOATPYIILL, U COOOIMAIT aIMUHUCTPATOPY MO SJIEKTPOHHOMY JKypHAITY.
3amycu BECTH MHMBU/IYalbHO KaKIBIM YIUTEIEM, BEAYIEM IPYILILY.

3amoNHATE SIEKTPOHHBIA JKypHAI B J€Hb IPOBEICHHs ypoka. [IpocTaBieHHE OTMETKH O
[IPOBEJIEHHH YPOKa 3apaHee 3alperieHo.

Ecnm 3amsTHe IPOBOAMIOCH BMECTO OCHOBHOTO NpenojaBatens, (akT 3aMeHBl JIOJDKEH
OTpa)kaTbCs B MOMEHT BHECEHHS YUETHOM 3amuCH.

BBOIUTE TeMy, M3ydEHHYI0O Ha YpPOKE, Ha COOTBETCTBYIOINIEH CTpaHWIE 3JIEKTPOHHOTO
JKypHaia.

CucremarnuecKu BHOCHTH B SNIEKTPOHHBIM JKYpHAT ONEHKH OOYYAIOIIUXCA M CBEJCHHS O
MIOCEMIaEMOCTH Ha CTPAHMIIE IIPEII0AaBAeMOr0 IIpeIMeTa.

BrICTaBnATh OLEHKH 3a YCTHBIC OTBETHI B JCHB IIPOBENECHUS YPOKA. BEICTABISTH OLEHKH
3apaHee Ha MPEJICTOSIINE YPOKH 3aIpPeLIeHO.

BhICTaBIATE OLIEHKH 3a MHCBMEHHBIE Pa0OTHI B CIEAYIONIAE CPOKH:

O BO 24 Kaccax— He IIO3[HEe YeM 4epes JBa pabouux JHS ¢ JaThl NPOBEACHHA
paboThI;

o B S5-9Knaccax— He MO3JHEE YeM depe3 YeThIpe pabourX [Hs ¢ NaThl IPOBEISHUS
paboThI;
o B 10-1lknaccax— He mo3/HEe YeM Yepe3 ISTh paGourX IHEH ¢ IaThl IPOBEISHHUS
paboThL.
OreHky 32 MUCEMEHHBIE PAOOTEI MYHHIIUTIATBHOIO, PETHOHATBHOTO, (BeNepaTbHOTO YPOBHeit
BBICTABIIITE B CIIy4asdX H TMOPSJKE, IPEIyCMOTPEHHOM JIOKaJbHBIM HOPMATHBHBIM aKTOM
[TIKosibI, He mO3AHEE CIIENYIOMIET0 Paboyero AHS C JATH! 0ObSIBIEHUS PE3yIIBTATOB.
BbICTAaBIATE HTOrOBEIE OIEHKH OOYYAIOIIMXCS 34 YETBEPTH, MONYTOOME, IO, SK3aMEH H
HTOTOBBIE HE II03/IHEE CPOKOB, OTOBOPEHHEIX IpuKkazoM 1o IIkone mo 3asepmenun yaeGHOrO
nepuoaa.
3amoHATL CBEISHHS O JIOMAIIHEeM 3aJaHii B JIEHb [POBEICHHUS 3aHATHA, HE IO3JHEE, UeM
yepes 3 yaca Iocjie OKOHYAHMS BCeX 3aHATHH JaHHBIX obywaromuxcs. B cmydae otcyrernus
JOMAIIHEro 3aaHus, B COOTBETCTBYIOIIEH rpade aenars 3amuch «He 3amanoy.
IIpu HEOOXOMMMOCTH ONOBEMATh pPOXUTENeH (3aKOHHBIX HPEACTABUTENEH) HEyCHeBaIOMUX
obygaroruxcs, 00yJaromuxces, MPOMYCKAOIIMX 3aHTHS.
B ciydae ecim ocTyna K 31€KTPOHHOMY JKYPHAITY HEBO3MOMKEH I10 TEXHHUECKUM IIPUYUHAM,
JKYpHAT NOJDKEH OBITh 3amojHEH B TedeHHe pabodero IHS C MOMEHTa BO30OHOBICHHS
J0CTyIa K HEMY.

[Ipy oprammzanuu oOy4eHHs HA DOMY TEKyIIHe, IPOMENKYTOUHLIE M HTOrOBLIE OTMETKH
00yvaroImerocs Ha JOMY YYHTENIIO-IPEIMETHUKY IE€PENAl0T YUUTENIs, OCYIIECTBILIIONIHE
o0y4enue Ha JOMy. YUIUTENb-IPEAMETHUK JO0/IKEH BHECTH OLCHKH B 3JICKTPOHHBIA XKYpPHA
Kkmacca, K KOTOpPOMY TMpHKpeneH obyuaromuiics Ha JgoMmamueM o0yueHmH. B Komme
YETBEPTH, INOTYTOMMs, rONA YYUTENd, IPOBOAAIIME YPOKH AN 00ydaroImuxcs Ha JIOMY,
BEICTaBIIIOT B KJIACCHEIH XKYPHAI PE3yIbTaTHl [IPOMEXXYTOYHOW H HTOTOBOM aTTECTALIUH.

IIpu opranmsanuu o6ydeHHs B MEIWIMHCKOM OpraHM3aldd TeKyIIHe, IPOMEKYTOUHEIE H



HTOTOBRIE OTMETKH H3 CIpPaBKH 00 06W€HHH C pe3yiabTaTaMH YCICBAEMOCTH Y4YHTEIb
JOJIKCH IIEPCHECTH B KJIaCCHBIA HKYpHAIL.

5. O0mue orpaHHYeHHA /15 M0Jb30BaTe el 3/IEKTPOHHOIO Ky pHAIA
5.1.Kareropudecku sarmperiaercs NOIycKaTh 00ydaromuxcs K paboTe ¢ SJIEKTPOHHEIM JKypPHAIOM
T10/T IOTHHOM ¥ TIapoJieM T1e1aroroB.
5.2.3anpelieHo nepeiaBars JIeKTPOHHBIN JKYPHaJl Ha 2JIEKTPOHHOM HOCHTEJIE IIOCTOPOHHHUM JTHIIAM.
5.3.Tlomb30BaTeni 3IEKTPOHHOIO XypHAIa He UMEIOT IIpaBa IepeaaBaTh IepCoOHaIbHbIE TOTHHEI U TAPOIH
IUTA BXOJI4 B ANIEKTPOHHEIH XKypHAJ TPETHUM JnaM. [Iepeada nepcoHaIbHOTO JIOTHHA U ITApOJIA U1
BX0/Ia B 2JICKTPOHHBIH XyPHAI TPETHHM JIHIIAaM BJI€YeT 32 COO0H OTBETCTBEHHOCTH B COOTBETCTBHHA C
3aKoHOAaTeTbeTBOM Poccuiickoit Meiepanuu 0 3alliTe IEPCOHATBHBIX HaHHBIX.
3anpernaercs pasriamarh Mapojib BX0Ja B CHCTEMY 3JIEKTPOHHOTO JKypHaia HOCTOPOHHHUM JHIAM.

6. Benenue JiHcTA 300POBBS 3JIEKTPOHHOIO JKypHAJIA

6.1.JlucT 3M0pOBbS B OJEKTPOHHOM JKypHAlIe 3amONHAETCS Ha OCHOBAaHMM CBEJCHHH H3
MEIMIMHCKAX KapT YYEHHKOB J0 Havana ydeOHoro rona. M3MeHeHWs M IOMOJHEHHS B HEro
BHOCSAT 10 MEpPE H3MEHEHU JaHHEBIX O COCTOSHHH 3/10POBbs YICHHKOB.

6.2.PexoMeHIAIMA MEMIHHCKOr0 pabOTHHKA IOKHBEI OBITh YUYTEHBEl YYHUTENAMH BO BpeMs
opraumsanuu 06pasoBaTeNbHOro mporecca, pabotHukaMu IIIKosbl IpU NPOBEINECHHH YPOKOB
dusmuecKoif KyJBTypHl, TEXHOJNOTHY, O3€NEHEHHWH IIOMelleHuM, ybopke u mesuH(exiuu
IIOMEIEH M. '

7. KouTpoas 3a BeleHHEeM 31eKTPOHHOI0 KypHAaIa
7.1.3amectutens aupekTopa 1mo YBP ofecrieuuBaeT KOHTPONL 3a BEJEHMEM M IPAaBHIBHOCTHIO
o(opMeHHs 3aucel B KJIIACCHOM KypHAIe HE PeXe OJHOI0 pas3a B MECHIL.
7.2.B neprii Mecsr yaeGHOTO TOIa 3aMeCTUTENb qupekTopa mo Y BP mpoBepser cBOEBpeMEHHOCTh
¥ IIPABAJIHOCTH OArOTOBKH KIIACCHBIX JKYPHAIOB K HOBOMY y4eOHOMY Toy.
7.3. ExemecsaHO 3amecTHTeNs AupekTopa no Y BP korTpomupyer:

e [IpaBunbHOCTE ¥ CBOEBPEMEHHOCTE O(OPMIICHHSA 3alMCEed Ha IPEIMETHBIX CTpPaHHUIIAX
KJIACCHBIX JKYPHAJIOB B COOTBETCTBHM C TpeOOBaHWAMH, YCTAHOBJICHHBIMH HAaCTOSIIMM
[TonoxenmeM, u moOpsakoM O(OpPMIEHHS KJIACCHOTO JKypHajia, €ro 3amoJHEHHs,
YTBEP)KIEHHBIM JIOKAIBHBIM HOPMaTUBHBIM akToM LIIkoms;

HaKOIULIEMOCTh OTMETOK 00yJaloIuMucs;
CBOEBPEMEHHOCTH BEICTABIICHUS OTMETOK O0yJaroIIiMCs;
IOCEINaeMOCTh 3aHATHHI M €€ YUeT;

e 00BEM JOMAIIHKX 3aJaHUH.

7.4. B KOHIIE K0 YeTBEPTH 3aMeCTUTENb AupekTopa no YBP xorTpomipyer:

e odopMieHHE 3JEKTPOHHOTO JKypHala B COOTBETCTBHU € TPEOOBAHMAMH, YCTAHOBJICHHBIMH
HacTosuM  [lomoykeHneM, M HOpsSAKOM OQOpPMIICHHsS JICKTPOHHOIO JKypHajia, €ro
3QMOJIHEHNSI, YTREPXKIEHHBIM JIOKAThHBEIM HOpMaTHBHEM akToM [1Tkomsr;

e  BHINONHEHHE 00pA30BaTEIbHON NPOrpaMMBL, B TOM YHCJIE COOTBETCTBUE Y4eOHOMY IIaHy
[IIxoie! 1 pabodelt mporpaMMe yaeOHOTO IpeIMeTa,

®  YpOBEHb YCIIEBAEMOCTH, B TOM YHCIIe 00BEKTHBHOCTD TEKYIIHX, TIPOMEXKYTOYHBIX K HTOMOBBIX
OTMETOK;
®  COOTBETCTBHE TEKYILIEIO KOHTPOIA YCIIEBAEMOCTH MPOMEXYTOUHOM arTecTanuu GopmMaMu
TIEPUOIMIHOCTH [IPOBE/ICHHS, YCTAHOBICHHBIM JIOKaJIbHBIM HOpMaTHBHEIM akToM [IIkosbL.
7.5. Ilo oxonuanum yueGHOrO Trofa BCe KIACCHBIE JKYPHAIBI JODKHBI OBITH IIPOBEPEHBI
3amecTHTeNeM aapexTopa mo YBP B cpok 1o 15 uioHs.
7.6. JIOTIONHATENbHO KOHTPONb 3@ BEIEHHEM KIACCHOTO JKypHAla MOXET OBITh OCYIIECTBJICH B
CPOKH ¥ B MOPSIKE, YCTAHOBIECHHOM IIAHOM BHYTPUIIKOIBHOTO KOHTPOJIA.

8. XpaneHue 3/1€KTPOHHOIO KypHaIa
8.1.XpaHeHHe IAHHBIX 3JIEKTPOHHOTO KIACCHOTO JKypHAla OCYIIECTBIIAETCS C BO3MOXKHOCTEIO
PE3epBHOr0 KOMMPOBAHUA U BOCCTAHOBJICHUS JAHHBIX.
8.2.B cioyuae yrepu AaHHBIX H3 3JIEKTPOHHOTO JKypHaia / SJIeKTPOHHON BEpCHM JKypHAna, JIMIO,



00HapY)KHUBIIIEE €r0 OTCYTCTBHE, HE3AMENIUTEIBHO YBEAOMIIIET 00 9TOM JUpeKTopa. JlupeKTop
pacrnopsAATETEHEIM aKTOM Ha3HAYaeT IPOBEIEHHE CIy:)KeOHOTO pacciie/I0BaH s,

8.3.Ecimu mo pesyapraraMm CIoyKeOHOTO pacciefloBaHus >KypHall TpH3HAH He MMOJICHKAIIUM
BOCCTAHOBIEHHMIO MJIK HE HalifieH, JUPEKTOpP pPacHOpAAWTENFHBIM AKTOM HasHa4daeT JIML,
OTBETCTBEHHBLIX 32  BOCCTAHOBIIEHHWE JIAHHBIX  SJEKTPOHHOTO  JKypHana. JlaHHEBIE
BOCCTAHAB/IMBAIOTCA 10 WMEIOMIEHCS HIKOJBHOM JOKyMEHTalHH. BHHOBHBIE 3a HapylIEHHE
HOpsSIIKa XpaHeHHs KJIACCHOTO JKypHala NPHBIEKAIOTCA K OTBETCTBEHHOCTH B IMOPSIKe H Ha
YCIIOBHSIX, IIPEIYCMOTPEHHBIX 3aK0OHOIaTeNbCTBOM Poccuiickoii Denepanuy.

8.4.ITo oxon4yaHuH y4eOHOTO rojia HOCHTEIH C JaHHBIMH 3JIEKTPOHHOIO JKyPHAIA, IPOLIE/IIHEe

IPOBEPKY AUPEKTOPOM U (MIIH) yIIOTHOMOYEHHEIM UM JIHIOM, TIEPETAOTCs Ha XPaHEHHE B APXUB.
8.5.01eKTpOHHBIE KITACCHBIE XKy pHAJIBI OUIEKAT XPAHEHHUIO B 3JICKTPOHHOM BHIC U B BHIIE
pacnevaTaEHBIX JaHHBIX CBOAHLIX cTpaHuI] (THTynpEbN micT, FiTorosas BeioMOCTE yueta

ycresaeMocTH, Toroeas BeZJOMOCTh yueTa rnocemaemoctu, Ceerns 06 o0y4daromuxcs, Jiuer
3I0POBbA).

8.6.3amecTurens mupekropa o YBP coxpaHfer sneKTpPOHHBIM JKypHAN Ha JBYX 3JIEKTPOHHBIX
HOCHTEJIAX, MapKHpyeT HX [0 IpaBHiaM OpraHd3aluy [eJONpPOM3BOACTBA H IEPEAacT Ha
xpanenue. OTBETCTBEHHBI 3a ApXWBHOE XpaHEHHE NOKYMEHTOB 00ecIedyMBaceT COXPaHHOCTDH
HOCHTENIEH ¢ DIEKTPOHHBIMH JKypHATAMHM B Pa3HBIX IMOMEIEHHsAX (onuH B ceiide mupekropa
HIxoms1, gpyroi —B apxuse 11Ikoier).

8.7.3amectHtens mupekTopa mo YBP pacneuarsiBaeT CBOJNHBIE IaHHBIE 3JIEKTPOHHOIO KypHAia
(TuryneHel JmCT, VITOroBas BEIOMOCTh y4Yera ycneBaeMOCTH, KTorosas BEJOMOCTb y4era
nocemaemocty, Caemenus 00 oOyuarommmxcs, Jluct 3x0poBbs). Pacnewarasseii >KypHai
NPOIMUBAETCS, IPOHYMEPOBBIBACTCS, YAOCTOBEpsEeTCsl IOIMNMCHIO JHUPEKTOpa, 3aBepsaeTcd
negarsro 111Kosie! ¥ IepeaeTces Ha XpaHEHHUE B apXHUB.

8.8.Cpoxu nmepeauu 3JeKTPOHHOIO XypHAIa B apXHUB:

e xypHamsl 1 —4, 5 — 8 u 10 xaccoB- 10 3aBEPUICHUIO IPOMEXKYTOYHOH aTTECTAllMK B CPOK A0
20 mroHA Tekymero yaedHoOro roaa,

e xypHais 9,11KkaccoB 10 3aBEpIIEHHUIO IOCYIAPCTBEHHON HTOrOBOM aTTecTanuu B cpok 1o 01
OKT0pA cremyoniero yuebHoro roaa.

8.9.1lo mcrewenuu S5 (mATH) JET pacledaraHHble CBOAHBIE NAHHBIE SIEKTPOHHBIX JKYPHAIOB
YHUYTOXAIOTCS B MOPSIKE, MPETyCMOTPEHHOM JIOKadbHBIM HOPMATHBHBIM akToM IIIKoJbL
CBOZIHEIE BEIOMOCTH YCTIEBAEMOCTH XPAHATCA B apXUBE Ha IIPOTSHKEHUM BCEr0 CPOKA XPaHEHHS.

8.10. CBomHBIE BEJIOMOCTH YCIIEBAEMOCTH 3aBEPSIOTCS B COOTBETCTBHU C NPABUIIAMH OpraHU3aI[d
nenonpousBoacTsa I1lkomsr. M3 CBOAHBIX JaHHBIX yCIeBAeMOCTH (GOPMHPYIOTCA Aeia CO CPOKOM
XpaHeHus 25 (IBaauars maTh) JeT (Kak JOKYMEHT CTPOroif OTIETHOCTH).

8.11. JlaHHEIE DBJEKTPOHHOrO JKYpHAJIa MOTyT OBITH pacredaTa€bl B HMHBIX COy4dasxX II0
pacropsuKeHuo aupekropa. [leyarHblil TOKYMEHT 3aBEpAETCS B YCTAHOBIEHHOM IOPSIJIKE.,

8.12. KoHTponb 3a HENOCTHOCTBIO M COXPAHHOCTBHIO JAHHBIX 3JIEKTPOHHOIO JKypHaa, HepeaaHHbIX
HA XpaHeHHe B apXUB, HECET OTBETCTBEHHBIH 3a apXHBHOE XpaHEHHE JOKYMEHTOB.

9., 3Jaxar4YHTEbHbIE MOJI0KEHH

9.1.Hactosmee [Tonoxkenue sBisgeTcss HOPMAaTHUBHBIM JIOKAIbHBIM aKTOM, YTBEP)K/IACTCSA MPUKa30M
mupekTopa I1IKoel, moce cornacoBaHus U MPHHATHA Ha nejarorudeckoM cosere IIIkobr.

9.2.1lonoxenne NpAHAMAETCs] Ha HEOIIPEIEIEHHBII CPOK.

9.3.Bce u3MeHeHHs M JOIOJNHEHM:A, BHOCUMEIE B Hacrosmiee Ilomoxenue, oopmiaioTcs B
[IUCEMEHHOK QopMe B COOTBETCTBHE C JEHCTBYIOMMM 3aKOHOJATENLCTBOM PoccHiicKoit
®enepanu.

9.4.TTocne mpuasTas [lomorxeHus (MM HU3MEHEHHH K IOMOIHEHAN OT/ICIBHBIX IIyHKTOB M Pa3/iesios)
B HOBOH peIaKiiiy TIpeIpIayInas aBTOMAaTHUECKY yTPaYrBaET CHITY. '
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